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IHonoxenue
0 padoTe ¢ NePCOHAIBHBIMHU JAHHBIMH PA0OTHHKOB

1. Oo0mee moJioKeHue

Hacrosmee [Tonoxxenne pazpadorano B coorBeTcTBUHU cO cT.24 Koncturyiuu P® ot
12.12.93 r. (¢ U3MEHECHHSIMU U JOMOJHEHUsMH), ['pakJaHCKUM KojekcoM Pd ot
26.01.96.r. Ne 14 — @3 (¢ usmMeHeHUsIMU U JonoiaHeHusiMu), HanorosiM kojgexcom PD
(uactb niepBast) oT 31.07.98 r. Ne 146 — @3 (c UBMEHEHUSAMHU U TONIOTHEHUSAMHU ), Tpya0BbIM
kozekcom ot 30.06.2006r. Ne 90 — @3, 3akoHoM PD «O06 mHAMBHIYATEHOM YUETE.

Hacrosiiee mnosioxkeHue pacrnpocTpaHseTCsl Ha BCEX COTPYIHHMKOB, M BCE OHHU
JOJIKHBI OBITh 03HAKOMIIEHBI ¢ [loN0’keHreM o1 pacIucKy.

1.1. TIlepcoHanbHble JaHHBIE paOOTHHKAa — uWHGOpMAIHI, HeoOXomauMast
paboTomarento B CBSI3W C YCTAHOBJICHHEM TPYJOBBIX OTHOIIEHWH M Kacaromascs
KOHKpeTHOTOo paboTHHKa. OHU BKIIOYAIOT: OnoO3HaBareiabHble aaHHBIC (DHMO, nata m
MECTO POXACHUS, TpyaoBas Ouorpadus, ¢paktel Ouorpaduun); TUIHBIE XapaKTEPUCTUKU
paboTHUKa (TPaKJAaHCTBO, HATMYME HAYYHBIX TPYAOB, U300PETCHHI U T.J.); CBEICHUS O
CEMEHHOM IOJI0KEHNH, COCTaBe CeMbU; (PMHAHCOBOM ToJiokeHHH. K mpegocraBiseMbiM
MEPCOHATLHBIM JJAHHBIM PAOOTHUKA OTHOCUTCS: HH(OPMAITHs, COAEPKAIIASACS B TPYIOBOM
KHI)KKE, CTPAaXOBOM CBHJIETEJILCTBE T'OCYJAPCTBEHHOIO IIEHCHOHHOI'O CTPaXOBaHMS;
uHpopmarms 06 oOpazoBannu, KBaTUhUKAINN; HHOOPMAIUS METUIIMHCKOTO XapaKTepa;
nHpopMaIii B JOKYMEHTaX BOMHCKOTO ydeTa W B APYTHUX, KOTOPBIC COACPIKAT JTaHHbIE,
HE00X0UMBbIE PaOOTOATENIO B CBSI3U C TPYJOBBIMU OTHOIIICHUSIMH.

1.2. O6paboTka TEpCOHATBHBIX JAHHBIX PAOOTHHKA OCYIIECTBISCTCS B IEIAX
obOecrnieueHus: COOIOACHUS 3aKOHOB U IPYTUX HOPMATUBHO — MPABOBBIX aKTOB.

1.3. Ilpu ompeneneHnu oObeMa W COJEpKaHHUS 00pabaTHIBAEMBIX MEPCOHATBHBIX
JAHHBIX pabOTHUKA pabOTOAATENIb PYKOBOJICTBYETCS (e/lepaIbHbIMU 3aKOHAMU.

1.4. PaboTonaTens BOpaBe MPOBEPSTH MEPCOHATLHBIE TaHHBIE PA0OTHUKOB C IETBIO
dbopMUpOBaHUS KaJpOBOTO pe3epna.

1.5. Ilpu mpueme Ha padOTy, 3aKIIOUYEHUH TPYJOBOTO JOTOBOpA, 3aMOJIHEHUU



AHKETHBIX JAHHBIX pa00OTO/IATENIb HE UMEET IpaBa Moay4yaTh U 000011aTh UHPOPMAITUIO O
PENUTHUO3HBIX, TTOJIMTHYECKUX U APYTHX YOSIKICHUIX paOOTHUKA.

1.6. Bce mepcoHanpHBIC NaHHBIE PAOOTOAATENh IMOJYYaeT TOJBKO OT CaMOro
paboTHHKA.

1.7. TlepconanbHble JaHHBIE pAOOTHUKA MOKHO MOJIYYUTh Y TPEThEW CTOPOHBI B TOM
cilydae, eciii pabOTHUK yBEAOMIISIETCS 00 9TOM B TEUYEHUHU 5 JHEM U OT HEro MOIY4EHO
IUICbMEHHOE COIJIacue.

1.8. YBenomiuenue paboToatesns U MUCbMEHHOE coriacue paboTHUKA oopMitsaeTcs
JOKYyMEHTOM. PaOOTHHMK MOMIKEH paclucaThCsl, YTO OH JAET COrjacue Ha MOMyYeHHE ero
NIEPCOHATBHBIX JAHHBIX Y TPETHUX JIUII.

1.9. PaGoTonarens nmoimy4yaeT u 00padaThiBaeT JaHHBIC O YACTHOW >KU3HU PAOOTHHUKA
TOJIBKO C €T0 MUCEMEHHOTO COTJIACHS.

1.10. PaboronaTtens coobmiaeT pabOTHUKY €U, MPEANOI0KUTEIIbHBIC UCTOYHUKH,
CIOCOOBI TOYYCHUsI TEPCOHANBHBIX JIAHHBIX, MX XapaKTep M IOCJIEICTBHS OTKa3a
pabOTHHKA J1aTh MUCBEMEHHOE COTJIacHe Ha MX MOJIyYCHHE.

1.11. Tlpu npuHATHM pEIIeHUH pElIeHU paboTojaTesib HE HWMEeT IpaBa
OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, MOTYUYEHHBIX UCKIIOUNTEIBHO B pe3yJbTaTe UX
aBTOMATU3WPOBAaHHOM 00paOOTKU WIIM MOJYUYECHHS 10 3JIEKTpOHHOM noure. [lepenannbie
JaHHBIE JOJKHBI IPOBEPSTHCS MO MPEIOCTABICHHBIM JOKYMEHTAM, U3 KOTOPBIX OHU OBLITN
NEPEHECEHBl B AaBTOMATU3UPOBAHHYIO CUCTEMY.

1.12. IMony4dath nepcoHadbHBIE JaHHBIE PAaOOTHUKOB Ha OCHOBAaHHUM 3aKOHA MOTY:
HajoroBblie oprasbl, llencuonubii Gounx P®, donnp coumanbHOro crpaxoaHusi PO,
®denepanbHasi MHCHEKIUSA TpyAa. VCronab30BaHUE MEPCOHANBHBIX JaHHBIX JIOMYCTUMO
TOJIBKO B COOTBETCTBUM C MLEISIMH, OINpPEACIUBIIMMU UX TmojydeHue. llepenaua
NEePCOHANTBHBIX JJAHHBIX paOOTHHUKA BO3MOKHA TOJBKO C €T0 COTJIACHS.

1.13. PabGoromartenr uMeeT NpaBO COOHMPATh MEPCOHATBHYIO HHGOPMAIIUIO,
COJIEPIKaIIYIOCs B TOKYMEHTAX, MPEIOCTABICHHBIX PAOOTHUKOM IIPH MPpUEMe Ha padoTe.

1.14. PabGoronaTenh MPOM3BOAUT pacueT W BBHIIUIATY HAJIOTOB 3a PaOOTHHKAMH
NyTeM yIepKaHUs UX U3 3apabO0THOM IUIaThl, UMEET MpaBa cOOUpPaTh MPETyCMOTPEHHbBIC
HK P® cBenenus o HaimoromiaTelbIIuke.

1.15. Hanuoe IlonoxkeHue mnpegoTBpalllaeT HECAHKIMOHUPOBAHHBIA MOCTYN K
uHdopmaIy, ee NPOTUBONPABHOE KOMUPOBAHHE, WCKAXKEHUE, TPEIHAMEPEHHOE
pacnpocTpaHeHHe HEAOCTOBEpPHOW HMHGPOPMAIMK, WCMOJIb30BaHUEe HHPOPMAIUA B
MPECTYIHBIX U KOPBICTHBIX IENISX.

1.16. C nuenpl0o O03HAKOMJICGHHS poAUTENEd (3aKOHHBIX MPEACTABUTENCH )
obygaromuxcs ¢ HacTosmuM Ilomoxennem MBOY COIIl ¢. MuuypuHO pa3meniaeTr ero
Ha wWHPOpPMAMOHHOM cTeHAe B Opranmmzanuu u (Wid) Ha OQUIIMAIBHOM CaiTe
Opranuzanuu B HH(OOPMaIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « AHTepHeT»
(http://schoolmichurino.ucoz.net)..

2. HOpﬂIlOK XpaHCHHUs, HCITIOJb30BAaHUA U NIEPCaavIN NMEPCOHAJTBHbBIX TaHHBIX

XpaHeHHe NePCOHANbHBIX JAHHBIX JIOJKHO UCKIIIOYATh UX yTPaTy WUIU
HEIMPaBUILHOE UCIOJIb30BAaHHUE.
2.1. XpaHeHue, BbIJJa4ya TPYAOBBIX KHIDKEK (IyOIMKATOB TPYAOBBIX KHIDKEK), XpaHEHUE
JUYHBIX NIl UM HHBIX JOKYMEHTOB, OTPaXKAIOIIMX NEPCOHAIbHBIE JaHHbIE paOOTHHKA,
BO3JIarar0TCsl Ha PyKOBOAUTES, ACIONPOU3BOIUTENS U paOOTHUKOB OYXTalITepUH.

2.2. TlepconanbHble AaHHBIE PAOOTHHKOB BMECT€ C HEOOXOIMMBIMU JOKYMEHTAMHU


http://schoolmichurino.ucoz.net/

OCTalOTCsl y paboTojaTesss WM JHULA, OTBETCTBEHHOrO 3a O(OpMIICHHE IIPUEMa M XPAHEHUE
JUYHBIX €] COTPYAHUKOB. [IopsinoKk XpaHEeHUS TPYIOBBIX KHHKEK YCTAHOBJIEH HHCTPYKIIMEH.

2.3. PaboTonarens oOecrneurnBaeT XpaHEHUWE MEPBHUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
paboTolf AOKyMEHTAlMM IO YYeTy Tpylda, KaapoB W OIJIaThl TpyJda B opranuszanuu. B
OyXrantepuu XpaHsATCS JOKYMEHTHI IO YUEeTY MCIIOJIb30BaHUs paboUyero BpeMEHHU U pacueram
C MEPCOHAJIOM 10 OIIaTe TPYAA.

2.4. Ilpu mnepengadye NEPCOHATBHBIX JaHHBIX pabOTHHKA paboTojaTeNb JOJKEH
cobiro1aTh TpeOOBaHUS.

2.4.1. He coobmarh mepcOHAIbHBIE JIaHHBIC TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
corijacusi pabOOTHHMKA, 3a HCKIIOYEHHEM CIIy4yaeB, KOrja 3TO HEoOXOJMMO B MEJsAX
MPEeAYNPEKICHUS YTPO3bI )KU3HU U 3/I0POBBIO0 PaOOTHHKA, a TAKXKE B CIydYasiX, yCTAHOBICHHBIX
(benepabHbIM 3aKOHOM.

2.4.2. He coo0matk nepcoHaibHbIC JaHHBIE B KOMMEPUECKUX IETsAX 0€3 MMCbMEHHOTO
corjlacusi paOOTHUKA.

2.4.3. Ilpenynpenutsb Jinil, MOTYYAIOIIUX MEPCOHANIbHBIE JaHHbIE paOOTHHUKA, O TOM,
YTO OHU MOTYT OBITh MCTIOIB30BAHBI JIUIIb B IEJIAX, Il KOTOPBIX OHU COOOIIEHBI, U TpeOOBATh
OT ATHUX JIMI MOATBEPKAEHUS, UTO MPABUIIO coOtofeHo. Juia, monyydaromniye nepcoHalbHbIe
naHHble PaOOTHUKA, 00s3aHBI COOJOJIATH PEKUM CEKPETHOCTH (KOH(UIEHIHUATBLHOCTH).
[lonoxeHne He pacnpocTpaHieTcs HAa OOMEH MEpPCOHANBHBIMU JAHHBIMA PAaOOTHHUKOB B
NOpSIJIKE, YCTAHOBIEHHOM (he/IepalIbHBIMU 3aKOHAMM.

2.4.4. PaspemaTL AOCTVYII K ICPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHAJIBHO
YIIOJITHOMOYCHHBIM JIMITAM. HpI/I 9TOM YKAa3aHHBIC JINId JOJIZKHBI UMCTD IIPAaBO I10JIY4aTh TOJBKO
TC IICPCOHAJIBHBIC TAHHBIC, KOTOPLIC H€O6XOIII/IMBI IJIA BBIIIOJIHCHHA KOHKPCETHBIX (bYHKHI/IfI

2.4.5. He 3ampammBaTh HWH(MOpPMAIMIO O COCTOSHUM 3I0pPOBbs pabOTHUKA, 3a
UCKJTIOYEHUEM TEX CBEACHHI, KOTOPhIE OTHOCSTCS K BO3MOXHOCTHU BBITIOJIHEHHSI UM TPYAOBOM
GbyHKIUH.

2.4.6. IlepenaBaTh EepCOHAIBHBIC JTAHHBIC MPEICTABUTEISAM PAOOTHUKOB B TOPSJIKE,
yctaHoBieHHOM TK P®, u orpannuuBaTh 3Ty MHPOpPMAIUIO TOIBKO TEMHU MEPCOHATBLHBIMU
JaHHBIMH, KOTOpPbIE HEOOXOMWMBI JJIi BBIMOJHEHUS YKA3aHHBIMU TMPEACTABUTEISIMU HUX
GyHKIUH.

2.5 Tlepenaya nepcoHaTbHBIX JAHHBIX pAOOTHHUKA B MPECIax OpTaHU3aIUu.

2.5.1. PaGortonmarens mpenocTtaBisieT HHGOPMAIIMIO U MHBIC CBEJICHUS, HEOOXOANMBIC
JUTSE TIPOBEPKU TPABUIIBHOCTH WCYHUCIICHHS W YIUIAThl HAJOTOB, 00sI3aTENbHBIX IIATEKEH B
rOCY/IapCTBEHHYIO OIOJDKETHYIO CHUCTEMY; JOKYMEHTHI O IJIATEKECTIOCOOHOCTH; CBEIICHHS O
YHUCIICHHOCTH, COCTaBe paloTaronmx, 3apabOTHOW TMaTeé W YCIOBUAX TPyJa, HAIUYUU
CBOOOJHBIX pabOYMX MECT; JOKYMEHTHI 00 yIjaTeé HaJOTOB IO TPEOOBAHHWIO OpPTaHOB
YIPABIICHUS, PABOOXPAHUTEIBHBIX OPTAHOB, FOPUINIESCKUX JIUII, UMEIOIINX Ha 3TO MpaBa.

2.5.2. IlpenocraBnsiemass uHPOpMAIsi JOKHA OBITh YCTHOW W THUCHhMEHHOW. Bo
BTOPOM CJIy4ae 3aBepeHa MevyaThio U MOAMUCIMU OTPECICHHBIX JUII.

3. O6s13aHHOCTH PadoTOAATEISA MO XPAHEHUIO H 3aII[UTE MEPCOHATbHBIX
JAHHBIX PAa00THUKA

3.1. Paboromarens obecrneunBaeT 3alIUTy TMEPCOHATBHBIX JAHHBIX PAOOTHHKA OT
HEMPaBOMEPHOI'0 UCIOJIB30BAHUS UM YTPAThI 32 CUET COOCTBEHHBIX CPEACTB B MOPSIKE,
YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2. Paboronmarens 3HAKOMHUT paOOTHUKA IMOJA PACIHCKY CO BCEMH BHYTPECHHHMH
JOKYMEHTAaMH, KacaroIUMHUCS Mops/iKa 00pabOTKu, epeaun MepCoOHAIbHBIX JaHHBIX, C



npaBaMu U 00S3aHHOCTSIMU B 3TOM 00JIaCTH.

3.3. Paboronarens obecrneunBaeT OOCTYN K MEPCOHAIBHBIM JaHHBIM PabOTHUKA
TOJIBKO YIIOJIHOMOYEHHBIM JIHIIAM.

3.4. CBoOonmnbli noctyn K wuHpopManuu O paOOTHUKAX, XpaHAIIeWcs B
KOMIIbIOTEpAX, 3alpellieH JUisl COTPYJIHUKOB OpraHu3alud, 3a HCKIIOYEHUEM
PYKOBOAMTENS, OyXraJITEPOB U AEIONPOU3BOAUTEIS.

3.5. PykoBoauTenb 3akpemiieT B MpHUKa3e IO OpraHu3aluu pacupeiesieHHue
o0s3aHHOCTEN M0 00pabOTKE NePCOHANBHBIX AaHHBIX. Jl€IONpOU3BOIUTENb UMEET MPABO
J0CTylla KO BCEM MEPCOHANBHBIM JIaHHBIM; OyXrajTep — K CBEIEHHUSM O CIYXKEOHOM
NOJIO)KEHUH, O 3aHMMAaeMOM JIOJDKHOCTHOM Harpy3ke, COCTaBE CEMbH, K CBEJCHHSM,
UMEIOIMM OTHOIIEHHEe K 3apa0OoTHOW IUIaThl, HAYMUCIEHUIO HAJIOTOB M MHBIX
o0s3aTeNbHbIX MJIaTeXKel. 3aMecTuTenb 3aBenytouiero no MBP umeer npaBo gocryna k
CBEJICHUSIM O KBaJU(UKAIMH, OIbITE pabOThl, HAIMYNE METOIMYECKUX Pa3pabOTOK.

3.6. 3ampemaercs o0OpaboTka HMH(OpMAUMU B MPUCYTCTBUM HHBIX JIUI, KPOME
MMEIOIINX MPaBO JOCTYIA K MEPCOHAIBLHBIM JaHHBIM paOOTHUKA. PyKOBOIUTENH XpaHUT
JTOKYMEHTHI (TpYJOBbIE KHHXKH B celipe); pekomeHayercs nmpu oOpaboTKe JaHHBIX C
TIOMOIIIbIO KOMITBIOTEpA 3aKPhIBATh MMapojieM (ailiibl, IMEIOIINe TIepCOHATLHBIC JaHHbIE.

4. TlpaBa pa0OTHHUKOB HA 3aIIIUTYy NEPCOHAJBHBIX JAHHBIX

Cornacho cT. 89 TK P® paboTHHUKHN UMEIOT MPABO HA:
4.1. [Monnyto uHPOPMAIIUIO O CBOUX MEPCOHATBHBIX JAHHBIX U UX 00paboOTKe.

4.2. ImeTh CBOOOIHBIA OECIUIATHBIA JOCTYI K CBOWM IE€PCOHAIBHBIM JTaHHBIM,
BKJIFOYAs TMPAaBO HA TIOJy4YeHHE KOMHH JIFOO00H 3ammcu, cojaepiKamield MepcoHaTbHBIC
TaHHBIE, 32 UCKIIFOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (heiepaabHbIM 3aKOHOM.

4.3. Onpenenuts NpeCcTaBUTEINICH IS 3alUTHl CBOMX NIEPCOHABHBIX JaHHBIX.

4.4, lmeTh MOCTYN K CBOMM MEIHMIIMHCKHM JAHHBIM C TIOMOINBIO MEIUITMHCKOTO
CIIEIUAJIMCTA 10 €r0 BHIOOPY.

4.5. TpeboBaTh UCKITIOUYCHHUS WA UCIIPABJICHUS HEBEPHBIX IMEPCOHATBHBIX JIAHHBIX,

a TaKXke JaHHBIX, 00paboTaHHBIX ¢ HapymieHuem mnonoxennit TK P®. Ilpu otkaze
paboromarenss MCKIIOYUTh WIM HCIPABUTh MEPCOHAIbHBIE JaHHBIE PAOOTHUK MOXKET
3asiBUTH B MUCHbMEHHOU (hOpME O CBOEM HECOTIIACHUHU C COOTBETCTBYIOITUM O0OOCHOBAHHUEM.
[lepcoHanbHble JaHHBIE OLIEHOYHOrO XapakTrepa paOOTHUK HMMEET MPaBO JOMOJHUTH
3as1BJICHUEM, BBIPAXKAIOIIUM €0 TOUKY 3PEHUS.

4.6. TpeOGoBaTh u3BelIeHUS pabOTOJATENIEM BCEX JUIl, KOTOPHIM paHHEE OBLIN
COOOTIICHBI HEBEPHBIC WIIM HETIOTHBIC TIEPCOHATBHBIC JAHHBIE, O BCEX MPOU3BE/ICHHBIX B
HUX UCKITIOYCHUSX, UCTIPABIICHUSAX WIIA JTOTIOTHEHHUSX.

4.7. O6xanoBaTh B CyJle JIIOOble HETMPaBOMEPHBIE NEWCTBHUS WM Oe3IeUCTBUS
paboToaaTens nmpu oOpabOTKE U 3aIUTe MEPCOHANBHBIX TaHHBIX paOOTHHUKA.



5. OTBeTCTBEHHOCTH padoToaaTe/is

5.1. JIuua, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIUPYIOLIUX MOJTy4yeHue, 00paboTKy

M 3alIATy MEpPCOHANbHBIX  JAHHBIX  pabOTHHKA, HECYT  JUCUUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, T'PAKJAHCKO-TIPABOBYI0 WJIM YTIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepaibHbIMU 3aKOHAMHU.

5.2. K coTpyaHuKY, OTBETCTBEHHOMY 3a XpaHEHHE MEPCOHAIbHOU MHGPOpPMALINH,
paboroiarens BIOpaBe MNPUMEHUTh OJHO W3 JUCHMUIUIMHUPOBAHHBIX B3BICKAHUM,
npeaycMoTperHsix cr. 192 TK P®: 3ameuanuwe, BbITOBOp, YBoJbHeHHE. K
JTUCIUIUIMHAPHON OTBETCTBEHHOCTH MPHUBJIEKAIOTCS TOJIBKO T€ PaOOTHUKH, KOTOPBIE IO
YCJIIOBUSIM CBOUX TPYJOBBIX JOTOBOPOB 00si3aHbl COOJIIOAAaTh MpaBmiia padOThl C
NEepCOHATBHBIMU JIaHHBIMHU.

5.3. PaGoronarens BOpaBe MO CBOCH MHUIIMATUBE PACTOPTHYTH TPYAOBOM JOTOBOP
IPY pa3riialieHuu OXpaHIeMOUW 3aKOHOM TalHBI, CTaBIIIEH U3BECTHOU paOOTHUKY B CBSI3U
C UCIIOJTHEHUEM UM TPYAOBBIX 00513aHHOCTEHA.

5.4. llepcoHanbHble NaHHBIE SIBISIOTCS OJHMM W3 BHUAOB OXPAaHSIEMOM 3aKOHOM
TalHBI, U 3aIIUTHl KX KOH(UICHIIUATbHOCTH, COTJIACHO KOTOPOM B CUTYallUH, €CIU JIUIIO,
UMEIoIee JOCTYI K TakoW HH(OpMAIMU B CBSA3M C HCIIOJHEHHEM CIIYKEOHBIX HWIIU
npoeCCUOHANbHBIX  O00S3aHHOCTEH,  pa3rjacuiio  CBEJIEHUS,  COCTaBIISIOIIME
nepcoHaIbHbIC JaHHBIC, /IMUHUCTPATUBHBIN mTpad OyaeT coctaBuiats oT 40 — 50 MPOT.



